
 

ABC CONTRACTORS 

123 Any Street 
Anytown, US 00000 

555-555-5555 
 
 

Date 
 
Name 
Address 
City, State  Zip 
 
 
Dear      , 

Upon the advice of counsel, I must inform you that we are unable to provide you with the information 
which you requested in your letter of      . 

We will, of course, be happy to provide said information upon service of a subpoena. 

We are sorry that we cannot be of further assistance to you presently, and hope that you understand 
our position in this matter. 

 

Sincerely, 

 

 

 

Name 

Title 

 
 
 
 


